2012  SEQ CHAPTER \h \r 1CONFERENCE DISPLAY AREA FORM

Purpose: 
The Conference Display Area provides a space for United Methodist conferencing.  It is our goal to connect the ministries of local church, the Western Pennsylvania Conference, the General Agencies of the United Methodist Church, and the Christian Community at large.  This will be a space that builds community, educates the Church, and energizes God’s people to go boldly into the world making disciples for Jesus Christ.

Guidelines: 
1) Materials to be displayed must not be contrary to the Social Principles of The United Methodist 


Church according to the 2008 Book of Discipline.
2) Fees are affixed for the purpose of defraying the cost incurred by the conference for renting 
tables, chairs, etc.

3) All material must fit on an 8’ X 2.5’ Table in the allotted Space.  Vendors must display only in 
their allotted area.
4) Set up time will be from 8:00 am until 2:00 pm the day before Annual Conference begins 
(Wednesday, June 6).
5) All material must be set up by 2:00 pm the day before Annual Conference begins as the display room will open at that time (Wednesday, June 6).  If your space is not set up at this time you forfeit your space and the fee paid for that space.  Please make other arrangements with the display room coordinator as necessary.
6) If possible, please keep displays intact until 2:00 pm on Saturday, June 9. All material must be removed from the Display Room by 4:00 pm.

7) All freestanding items (anything not on the table) must be approved by the Display Room 
Coordinator prior to Annual Conference and must fit in your allotted area.

8) Table cloths and skirts must be used on every table and are the responsibility of the vendor.  Tables without these coverings will not be permitted.
9) Please let us know if you need electricity.  This is available on a first-come first-serve basis.  
You are responsible for your own extension cords to get from your booth to the outlets.  
Procedures:
All requests for Annual Conference Displays must be made to the Display Coordinator by May 1st of each year, prior to the Annual Conference.  Forms may be emailed or mailed.  Spaces are limited and are on a first come basis. The full fee that applies must be received by May 1st. 


Make checks payable to WPA Conference.
Fee schedule:


Local Churches/Missionaries




$20.00 per table/space

Other Official United Methodist Agencies 


$30.00 per table/space

All Other Non-Profit Agencies




$50.00 per table/space

All Outside Vendors





$200.00 per table/space
Request Form

June 7 - 10, 2012

Official Name of Group 









Address 





City/State/Zip





Day Phone Number




Evening Phone Number



Contact Person




Email Address 




Number of Tables Desired:



Electric Outlets Needed? 
Yes  or  No

Global Village? (Mission Agencies Only) Yes or No 

Special Needs or Arrangements: (If this is blank we assume you will only need an 8ft table) 
Relationship to the United Methodist Church or Agency: (Must be filled out if it applies)
Total Fee Sent*____________

*Checks should be made out to WPA Conference.

The application will not be processed until your fee is received, 

or notice of internal transfer is given

Requests can be made to:




Official Use Only
Matthew Stewart





# of Spaces
________

Display Room Coordinator 




Total Cost
________

P.O. Box 38





            Date Received
________

Creekside, PA 15732




            Display Area
________
724-541-5969








super_matt77@hotmail.com 
